
Union County
Change of Tenant/Owner Permit Application

Please read below before completing this application.

tax parcel no.

Business / Applicant Name:

Site address:     								               city:

state:   			   zip code:   			          phone no:
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o proposed use:                                                                               o previous use

Subdivision name:   			                          lot:   			               suite#:   		

Street no. And name:

Property in the zoning jurisdiction of:

For office use only:   	   zoning   		   approved   	 disapproved      flood:    yes    no

Water supply:   	 o city   	 o county   	o community   	 o private well

Sewer type:   	 o city   	 o county   	o community   	 o septic permit no.

Verification of above information is required

utilities:   o new   o existing         power company:                                                 gas company:

commercial:   	 type of construction:   I       ii       iii       iv       V

	N umber of stories:

	S prinkled   			   unSprinkled                                                 fire alarm   o Yes   o no

	H eated Sq. Ft.   			   unheated Sq. Ft.

Contractor email address:

Union County Building Code Enforcement, 500 N. Main Street, Room 47, Monroe, NC 28112 Tel: 283-3816

Print applicant’s name    				a    pplicant’s signature   			         date

Method of payment:   o account   o cash or check   o credit card

• 	T he undersigned hereby certifies that he/she is either the owner or the authorized agent of the owner and hereby makes
	a pplication For permit and inspection of work described and agrees to comply with all applicable laws regulating the work.

• this application becomes a permit when validated with a permit number and zoning approval.
• Complete this application accurately, legibly and correct errors on all pages neatly. This is a legal document. 
• Need approval from Local Zoning Jurisdiction or Union County with address verification.
• Need Environmental Health Food Service and / or Daycare approval as applicable.

A change of tenant / owner inspection assumes a single building, electrical, and fire inspection for an existing 
building where the occupancy classification has not changed and there is no Building Permit in force in order 
to issue a Certificate of Occupancy. If necessary, one additional inspection, at no charge for each additional 
inspection (see Fee Schedule). Separate trade permits will be required for any building, plumbing, mechanical, or 
electrical work needed to correct major deficiencies noted during the inspection. Please note that in most cases, 
a significant change in the use (occupancy classification) of a building will result in the need for a Building Permit 
(see Commercial Plan Review Submittal Requirements) and modification of the existing building to meet the Code 
requirements for the new use (occupancy classification).


